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Introduction
There are often opportunities for quick snippets of communication that will aid to keep the UCCCfS campaign alive for staff and students.  Each time these small communications are given, the College or University’s commitment to reducing carbon emissions is reinforced.  This document gives suggestions of where opportunities may exist, as well as a number of messages that can be used.

Opportunities for quick communications
The list below offers some suggestions of where you may be able to include short communications to staff and students.  This is not of course exhaustive.

· Message of the day on intranet pages

· Message boards (e.g. reception screen)

· Pay slips

· Newsletters / e-news

· End of email communications

Messages

Messages are arranged in the following themes:

· General UCCCfS campaign messages
· Taking responsibility
· Reducing impacts without significant lifestyle change
· Energy
· Water
· Waste and recycling
· Transport
· Packaging
· Resources
· Pre-holiday
General UCCCfS campaign messages

[Institution name] is proud to have joined with over 90% of Scotland’s universities and colleges to commit to carbon reduction.
Taking responsibility

We are all responsible for cutting carbon – please switch off appliances when you see the stickers.
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 [insert an image of one of the “switch off” stickers if possible]
We are all responsible for cutting carbon – if you see any energy or water being wasted, please tell the Facilities Department on [insert telephone number] or by emailing [insert email address].

Between us we have the answers.  If you have any ideas on how we can reduce energy, water and waste, please share them by emailing [insert email address].

Reducing impacts without significant lifestyle change

We don’t have to compromise our comfort…save energy by checking that the temperature for air conditioning is set to 24oC.

We don’t have to compromise our comfort…save energy by checking that the heating is set to no more than 19oC.

We don’t have to compromise our comfort…save energy by checking that windows and doors are closed when the air conditioning or heating is on.

We don’t have to compromise our comfort…save energy by checking that air conditioning is not competing with heating.

Energy

Please switch off appliances when you see the green or amber sticker.

Unplug chargers and transformers when not being used – if they’re warm, they’re using energy!

Water

We can all help cut water waste.  If you see a broken or dripping tap, please tell the Facilities Department on [insert telephone number] or by emailing [insert email address].

On a water meter or just want to reduce water use?  Listen to the radio in the shower – try to have a single-song shower!

Save water and energy by only boiling what you need. No need for fancy kettles – your mug is the perfect measurement for a cuppa!

Waste and recycling

Did you know you can recycle [*insert material here] on site?  Recycling bins can be found [insert location].

* materials:
batteries


food waste


cardboard


tins and cans


plastic bottles
e.g. Did you know you can recycle batteries on site?  Recycling bins can be found in all learning resource centres.

Transport

Cut parking and fuel costs by 50% - take turns driving in with friends.

Cycling or walking in once a week will cut your annual parking and fuel commuting costs by 20%.....


twice a week by 40%....


three times a week by 60%...

Save going to the gym by walking or cycling to work twice a week.

Get your brain in gear for the day ahead by walking to university / college*.  Wind down at the end of the day by walking home.

* delete as applicable
Packaging

In Scotland, we believe in enhancing our lives whilst cutting carbon.  Eating in and using washable plates, cups and cutlery saves wasteful packaging.  Cutting Scotland’s waste over lunch – easy!

We can make a difference without compromising our convenience… by reducing packaging:  
· buy concentrated products – e.g. soups, tomato puree, washing liquid to save money, packaging and trips to the shops;
· refill containers – e.g. coffee, handwash, water bottles;
· buy in bulk with friends – e.g. pasta, rice, toilet roll;
· avoid disposable items (they work out longer in the long run) – e.g. batteries and razors. 
Resources

Cut paper use by 50% instantly by printing and photocopying on both sides.

Pre-holiday

Please check all electrical equipment is switched off (where possible_ before you leave for the break / weekend*.  * delete as applicable

If you’re not working over the weekend / holiday / summer*, please make sure your computer isn’t too.   * delete as applicable
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