	Sustainability Manager (Waste and EMS) - Ref 14696
FURTHER PARTICULARS



	JOB DESCRIPTION

	Department/ Address:
	Sustainability, Estates Office, 1-9 Old Park Hill, Bristol, BS2 8BB.

	Academic Faculty/ Support Services Division:
	Sustainability, Estates Office.

	 Job Family/ Grade:
	J
	Salary Range:
	£33,432 - £37,651

	Hours of Work:
	35 per week
	Work Pattern:
	Full-time

	Contract Type:
	Permanent

	Main Job Purpose:

	This post will develop strategies and implement actions that will improve environmental performance of the University estate and its wider activities, ultimately delivering the University’s Sustainability Policy and targets. The focus of the post will be on waste management, implementation of an EMS, legislative compliance and awareness raising.


	Responsibilities and Tasks:

	1. Manage specific budgets for, waste management (point 3 below) of £350,000 a year and environmental awareness raising (point 2 below) of £30,000 a year. Monitoring expenditure against the forecasted budgets for these task areas and develop where appropriate, business cases to secure budgets for specific projects, such as new recycling systems.  Also seek resources and funding from external sources, including through partnership opportunities with other organisations. 

2. Develop and implement waste management strategies to reduce waste costs, reduce the University’s environmental impact and ensure safe disposal.  To include: annual waste reviews; ‘reduce and reuse’ projects and recycling initiatives for a range of materials such as paper, cardboard, glass, plastics and electronics; safe disposal of hazardous and special waste, as well as procurement and negotiation of waste and recycling contracts. Potential impact of these actions totals £90,000 of savings.

3. Develop and implement energy and environmental awareness initiatives within the University’s premises and provide assistance, advice and information on energy and environmental matters to all staff and students, with special reference to encouraging good housekeeping initiatives to reduce the University’s environmental impact and reduce costs. Potential impact of these actions totals £250,000 of savings per annum (5% of overall utility budget).

4. Devise systems and procedures to ensure the University fully complies with all relevant legislation and assist with ensuring that all University staff and students are fully conversant with current energy and environmental legislation as appropriate.

5. Develop and implement strategies and actions to help reduce energy and water, cost and consumption. Including; analyzing data to identify potential saving opportunities; developing good housekeeping initiatives, implementing energy and water efficiency investments, monitoring the effectiveness of housekeeping and investment projects and carrying out energy/water surveys. Potential impact of these actions totals £750,000 of savings per year.

6. Responsibility for the implementation of an Environmental Management System across the University. 
7. To ensure that appropriate staff are trained in the operation and maintenance of waste management systems, as well as any training needs in response to waste strategies.

8. Develop and implement sustainable construction principles for all new build, extension and refurbishment projects, with the primary aim of reducing energy consumption. 

9. Develop and implement environmental purchasing policies, with the aim of reducing revenue costs and the University’s environmental impact.

10. Assist with the review of the University’s sustainability policies; recommending changes to practices and procedures, as well drawing up action plans to help achieve continuous improvement of performance, and compliance with legislation.



	Relationships and Contacts:

	Line Manager:
	Head of Sustainability

	Line Manager to, where appropriate:
	Waste Management Technician
Hazardous Waste Driver

	Internal Contacts:

	· Members of Sustainability – relating to tasks within the job description.

· Members of the Cost Office – relating to financial system ‘Maintrix’ and payment of invoices.

· Departmental Budget Holders – relating to invoice issues for particular properties.

· Building Services staff – relating to tasks within the job description.
· Finance Office – queries relating to utility bills and budgets.

· Departmental administrators – relating to environmental projects.

· Senior management team – relating to proposed policy and procedural changes, as well as funding requirements.

· All staff and students – actions relating to awareness raising and motivating to save energy/reduce environmental impact.

	External Contacts:

	· External contractors and companies – relating to investment project work and waste contracts.

· Waste Companies – enquiries relating to payment of invoices.

· Universities Energy Consortium – relating to tariff analysis and contract negotiations.

· Local authorities and waste companies – relating to waste and recycling data.


	Organisation Chart: 

	Please see attached.

	

	The qualifications, skills, knowledge and experience outlined below provide a summary of what is required to carry out this job effectively. They also form the selection criteria on which the decision on who to appoint will be made. Please ensure that you show how you meet the criteria outlined below in your application. 

	Relevant Experience, Skills and Knowledge

	Essential
	Desirable

	· Experience in project management 

· Experience in managing budgets, including prioritization skills

· Experience of presenting to different audiences, for example formal presentations to a committee or senior management team using AVA equipment to informal discussions with staff/students or the general public at an awareness raising event.

· Experience of analysing varied and complex energy and environmental data sets to help identify actions

· Understanding of legislative issues relating to energy and the environment
· Excellent oral and written communication skills

· High level of computer and numerical literacy, including packages such as excel and access.


	· An understanding of buildings and their services

	Relevant Qualifications

	Essential
	Desirable

	· A degree in Environmental Science, Engineering or a related subject with significant experience in energy or environmental management, or a Masters degree with significant experience.
	

	Communication and Interpersonal Skills

	Essential
	Desirable

	· Self-motivated, able to work on ones own initiative and liaise effectively with managers and professionals in a wide range of disciplines and levels of seniority to achieve environmental improvements.

· Ability to work as a part of a team

· Good organisational ability and time management whilst working concurrently on a large number of different projects.

· Willingness to be flexible and adapt to changing priorities

· Able to devise own solutions where there is no precedent or prescribed way forward.

· Diplomacy and discretion in dealing with all levels of University academic and support staff, consultants, contractors, local authorities and members of the general public.

· An ability to be persuasive in promoting change of attitudes and behaviours of University staff and students in respect of energy and environmental initiatives.
	

	BACKGROUND INFORMATION

	The University of Bristol is one of the largest organizations in the Bristol area, employing over 5,000 staff and teaching over 12,000 students. The University has a high reputation for both teaching and research (focusing on learning, discovery and enterprise) and covers academic studies from over 60 subjects across science, medicine, law, arts and social sciences.

This post is based in the support services side of the University focusing on operational issues rather than academic endeavor. The University spends almost £8 million each year on energy, water and waste, compared to an overall turn over for the University of £230 million. This post is key to assisting the University in achieving its environmental targets for carbon, water and waste reduction (20%, 20%, 60% respectively), by 2010.
Sustainability is responsible for managing reductions of the University’s environmental impact, primarily by reducing energy and water use, reducing, reusing and recycling waste and ensuring the University meets all relevant environmental legislation. Sustainability is also involved in non-car parking transport issues. Currently the sustainability is made up of 10 members of staff and forms one of the five business streams of the Estates Office, the others being Capital Projects, Operations, Space and Asset Management and Strategic projects.

For further information please visit the Environment Office web site which is located:

http://www.bris.ac.uk/environment/


	The University and the City of Bristol 

	The University of Bristol (www.bristol.ac.uk) is an international powerhouse of learning, discovery and enterprise. Its vision is of a university whose excellence is acknowledged locally, nationally and globally. 

The University was rated by the Times Good University Guide 2009 as one of the top ten universities in the UK and in 2008 it was ranked within the top 35 in the world by The Times Higher Education/QS World University Rankings. The Sunday Times (September 2008) described the University of Bristol as ‘one of the jewels of British higher education’ and ‘at the cutting edge academically’. The University is a member of the Worldwide Universities Network, a grouping of 18 research-led institutions of international standing, and of the Russell Group of universities, an association of 20 major research-intensive universities of the UK. 

The University of Bristol is dedicated to academic achievement across a broad range of disciplines. It is made up of more than 30 departments or schools, organised in six faculties: Arts; Engineering; Medical and Veterinary Sciences; Medicine and Dentistry; Science; and Social Sciences and Law. It has approximately 12,000 undergraduate and 5,000 postgraduate students from around 100 countries. The Quality Assurance Agency for Higher Education, which carried out an institutional audit of the University in 2004, awarded Bristol the highest rating available for its management of education and the academic standards of its awards. It has 31 Fellows of the Royal Society and nine of the British Academy – a remarkable achievement for a relatively compact university.

Bristol is a research-intensive university, supporting both individual scholarship and interdisciplinary or thematic research of the highest quality. In the 2008 Research Assessment Exercise, 93% of research at Bristol was deemed to be of international standard. Over 61% of the research work assessed in 48 research fields was awarded either the top 4* rating, defined as ‘world leading’, or the 3* rating, classified as ‘internationally excellent’. 

A key element of the University’s vision is to ensure that its research and education contribute to regional and national society and the economy. The University works hard to build effective links with the community and its industries, through high-quality research collaboration and productive knowledge exchange, the creation and support of new companies and enterprises, and the licensing of intellectual property. 

Engaging the public is a vital part of university life and an area in which staff and students are actively involved. It is part of the University’s core business and is integral to research and teaching that is grounded in societal need and that promotes lifelong learning. It is also vital to widening participation and fair access; and for students involved in volunteering, engagement is an aspect of the distinctive ‘Bristol experience’. 

Public engagement at the University of Bristol includes all the ways in which University staff and students interact with members of the public, encompassing talks, debates, festivals, performances, widening participation, research with, and driven by, communities, volunteering, lifelong learning, action research and engaged learning. Public engagement shares some of the same goals and principles as engagement with the business community; for example, in the need to be two-way, and not assume a top-down approach, and is part of a continuum with knowledge exchange. 

The University is committed to operating in a sustainable manner, working constantly to reduce carbon emissions and improve the sustainability of the physical estate. Its ambitious capital programme plans to invest in the most cost-effective way in new buildings and facilities over the next few years to support research, teaching and learning.

The University of Bristol is a stimulating and supportive environment for all students and staff, distinguished by a commitment to high standards, respect for the individual and a strong sense of collegiality. It is also is an integral part of a beautiful, historic city that has been selected as European City of the Year 2008, Provincial City of the Year 2008 and Britain’s most sustainable city 2008. It has been officially designated a ‘Centre of Culture’ and a ‘Science City’ by the Government.  It is also the only UK city to be shortlisted for the European Green Capital Award 2010, and is England’s first ‘Cycling City’. 

With a population of over 400,000, Bristol is the largest city in the South West and the region’s leading centre for business, culture and education. It has a long tradition of trade and engineering, and is also home to many of the newer financial services and creative and media industries. The historic docks in the city centre, now a thriving focus for leisure and the arts, retain many echoes of Bristol’s maritime history. Theatre, music, the fine arts and cinema are all well represented, and the neighbouring city of Bath also offers a wide range of cultural activities. Bristol is well provided with open space and parkland and is within easy reach of attractive coast and countryside, including the Cotswolds and several National Parks. The city has an international airport and offers easy rail and motorway links. 

More information about the city of Bristol is available at visitbristol.co.uk and www.bristol.gov.uk


	The University’s Positive Working Environment

	The University’s Positive Working Environment (PWE) agenda is an ongoing process with the aim of making working life at the University of Bristol productive, rewarding, enjoyable and healthy for all colleagues.  PWE describes the things we believe are important as an employer, and a series of actions to help us deliver them.  As an employee of the University, you will have access to a range of benefits which includes, amongst others:

· For staff with families, those planning to have families, and those with other caring responsibilities, the University Family Life group, providing a combination of information, training and support; maternity/paternity coaching service, The University’s Early Years Nursery and a childcare voucher scheme;

· Professional training and support including an extensive programme of training & development courses, focus on work-life balance, tailored leadership and management workshops, flexible working policies, support groups such as the Women’s Research Group, careers guidance and a team of International Staff Advisers;
· For health, fitness and wellbeing, our Staff Wellness Programme, Staff Counselling Service, Staff Club, and staff member rates for the Sports Centres and the Swimming Pool;

· Travel to work benefits including interest-free bicycle loans, free cycle training and priority car parking spaces for car sharers, parents and carers, and a University bus shuttle.

To find out more about PWE please visit http://www.bristol.ac.uk/pwe/


	APPLICATION PROCESS

	If you have received an application pack, please complete and return the enclosed application form in the envelope provided.  Alternatively, you can complete the form on line or download a copy from our web site at www.bristol.ac.uk/vacancies To access the on line and downloadable versions of the form simply enter the vacancy reference number in the search facility.

Please note the following:

· We will only be able to consider you for this vacancy if you complete the application form. Whilst you are welcome to include a CV with your application form, a CV alone will not be considered.
· It is important that you quote the reference number 14696 on the application form.
· When writing your application please explain why you feel you are suitable for this post, referring to the job description, especially the key responsibilities and tasks, as well as the skills and relevant experience of the post.
· The closing date for applications is 9.00am, 6th May 2009.

· We regret that we are unable to write to all applicants regarding the outcome of their application.  Therefore, if you have not been invited for interview within four weeks of the closing date, you should assume that on this occasion you have not been successful.
Non-EU Nationals please also note:

The University has a legal responsibility to ensure that all employees are eligible to live and work in the UK. For academic and research vacancies or those that require highly specialist skills and qualifications we will often be able to obtain a work permit for a suitably qualified applicant who is not currently eligible to work in the UK, if there are no suitable ‘resident’ (i.e. European Economic Area - EEA) candidates. However, for vacancies that are not academic, research or highly specialist it is extremely unlikely that a work permit would be granted. In such cases we will therefore be unable to consider an application from someone who is not currently eligible to work in the UK. If you have any queries regarding your eligibility to apply for one of our vacancies please e-mail recruitment@bristol.ac.uk


	SELECTION PROCESS

	It is expected that interviews will be held on 22nd May 2009 at the University of Bristol. 





































































































































































































