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2010 Green Gown Awards

Frequently Asked Questions

1. What is the deadline for Stage 1 Applications?

The deadline for receiving stage 1 applications is 12:00 noon on Friday 19 February 2010. Any applications received after this date will not be considered.
2. How long does the Stage 1 Application have to be?
The document must be no longer than three pages. If you have any supporting material then please do not send this as it will not be considered and the judges will not view it. If you are short listed and asked to submit a stage 2 application then you will be asked to submit supporting material at this stage. 

3. When will we know if we have been short listed?

The short list will be announced at the 2010 EAUC Annual Conference Dinner, at Bangor University on 23 March 2010. The information will then be available on line and all applicants will be contacted via email, and invited to submit a stage 2 application by Friday 26 March 2010. If you believe you have been successful and have not received an email notification by this date please email greengown@eauc.org.uk. If you are unsuccessful you will also be contacted via email although we cannot guarantee this will be by the 26 March 2010
4. What is the deadline for stage 2 applications?
The deadline for receiving stage 2 applications is Friday 14th May 2010. All the relevant documentation will be available online to download, after 24 March 2010, and a link will also be provided in your acknowledgement email. Only those entries that have been short listed are eligible to submit a stage 2 application.
5. What documentation do I need to submit for Stage 2?

Please submit:

1. Stage 2 application form; 2. Up to 2 pieces of electronic supporting information (no hardcopies will be accepted); 3.  The marketing information form. Please submit all attachments to accompany the marketing form, which include the institution logo and up to 3 photos of your initiatives. All logos and pictures must be submitted in Jpeg and in high resolution – at least 300dpi. All this information can be found in the 2010 Green Gown Awards Stage 2 Guidance Notes for Participants.
6. Can I apply for more than one category?

An institution can submit as many applications as they wish under any category. If you wish to submit two applications under the same category they must be for different initiatives/projects. You may submit the same initiative under different categories, although please ensure you read the criteria for each category to ensure your initiative meets all the necessary requirements.
7. Can I submit an application that has previously won or been highly commented?

No. Initiatives which won or were commended in previous years will not be considered for this year’s awards, unless they can provide evidence of further, significant improvement since the last application. They can, however, form part of an 
application to the Continuous Improvement category, again provided that there is evidence of further improvement since the last Awards. Other initiatives from the institutions concerned, or ones which were previously submitted but unsuccessful, can be submitted.

8. How do I make sure I submit my project under the correct category?
The Green Gown Awards 2010 Stage 1 Guidance Notes for Participants are available online at http://www.eauc.org.uk/green_gown_awards_2010. It is vital that you read these as they contain a very comprehensive breakdown of the criteria for each category. This will ensure you submit your project under the correct category.  Please choose carefully, as once you submit your entry it cannot be moved to another category even if it is a better fit, as they have been in the past. 
9. What will happen if I submit my project under the wrong category?

Unfortunately we are unable to move applications from one category to another; therefore it is essential that you submit your entry under the correct category. It is vital that you read the Green Gown Awards 2010 Stage 1 Guidance Notes for Participants. These can be found at http://www.eauc.org.uk/green_gown_awards_2010. 
10. Do we have to provide an alternative contact?

Yes. You must complete all sections of the application form. We have included the alternative contact to ensure there is a point of contact in the event that someone is absent or no longer working at the organisation. 
11. The Residences Category is no longer included in the list of categories. Has this been removed?

Yes, the Residences category has been removed as there was considered a large amount of overlap with the Sustainable Construction and Refurbishment category. If you have a project that you feel fits into the old Residences category, please consider submitting under the Sustainable Construction and Refurbishment Category.
12. Have any new categories been added for 2010?
Yes, there are two new categories: Skills and Sustainable Procurement. Full criteria can be found on the Green Gown Awards website at www.eauc.org.uk and in the Green Gown Awards Stage1 Guidance Notes for Participants
13. What are the list of categories for 2010?
· Carbon Reduction

· Colleges and Smaller Institutions

· Continuous Improvement - Institutional Change

· Continuous Improvement - Specific Area

· Courses

· Green ICT

· Research and Development

· Skills - NEW

· Social Responsibility

· Student Initiatives and Campaigns

· Sustainable Construction and Refurbishment

· Sustainable Procurement – NEW

For full criteria for each category please visit the Green Gown Website at http://www.eauc.org.uk/categories1
14. Do I have to meet all the requirements under the Conditions of Entry? 

Yes, the conditions of entry have been drafted to ensure all applications meet the same general requirements. Please ensure you read then carefully and if you think you may not meet the requirements please reconsider your entry or contact the Green Gown Awards team at greengown@eauc.org.uk for clarification. The Conditions of Entry can be found at the end of the Green Gown Awards 2010 Stage 1 Application Form and the Green Gown Awards 2010 Guidance Notes for Participants located at http://www.eauc.org.uk/green_gown_awards_2010 
15. I cannot open the application form or the guidance notes document?

Both the Green Gown Awards 2010 Stage 1 Application Form and the Green Gown Awards 2010 Guidance Notes for Participants documents can be downloaded from http://www.eauc.org.uk/green_gown_awards_2010.  If you are unable to open the documents please contact greengown@eauc.org.uk as you may have an older version of word than those on the website. If so we will send you an alterative version for you to complete.
16. The documents you have sent are too big and have clogged up my inbox?

If you have encountered this problem please delete the email and refer to http://www.eauc.org.uk/green_gown_awards_2010 where the Green Gown Awards 2010 Stage 1 Application Form and the Green Gown Awards 2010 Guidance Notes for Participants are available to download. 

17. Do I have to use the official application form to submit an entry?

Yes. When submitting an entry, the official application form must be used. Please refer to the Conditions of Entry located at the end of the Green Gown Awards 2010 Stage 1 Application Form and the Green Gown Awards 2010 Guidance Notes for Participants. Please ensure you follow the rules set out within these documents.
18. How will I know if I have won?

The winners and highly commended will be announced at a prestigious gala banquet and Awards Ceremony in London in June (details to follow shortly). Tickets can be purchased after the shortlist has been announced on 23 March 2010, on-line or an invoice can be requested. If you enquiring before the 23 March 2010 please note tickets are not yet available, if however it is after 23 March 2010 please download a registration form. The procedure for booking tickets and prices can be found at (details to follow shortly). Please submit all registration forms to greengown@eauc.org.uk. There will be an early bird price ticket available.
19. Do I have to host or attend a master class if I win?

Possibly. One of the conditions of entry for submitting an application is the rights of the organisers to contact you and ask you to present at a Master Class within the theme you were awarded. These are likely to be Campus, Community, Leadership and Curriculum. The Awards team will give you plenty of notice if you need to present. If you are asked to present please see this as a very positive opportunity and a chance for you to promote your project/initiative to the wider sector and to generate some very good publicity for your institution. Your project will also be included in a winner's brochure and other marketing materials.
20. Why do I have to submit marketing material at stage 2?
All stage 2 applicants must complete and submit the marketing information form, along with the additional logos and photos. This is so the Green Gown Awards team can produce a winner’s brochure and other marketing materials to be use during the Awards ceremony and after the event. This is to ensure confidentiality of the winners prior to the Awards ceremony but to give you maximum exposure. All information in the marketing information form may be tweaked slightly by a professional PR consultant for use in marketing materials, but the meaning will not be changed in ANY way. By submitting an application you are consenting to the publishing of this information and your logo’s and photos. The Green Gown Awards team do NOT need to contact you for sign off prior to publishing.
21. Will I receive feedback if I am unsuccessful at stage 1?

The Awards organisers will aim to provide generic feedback, on unsuccessful projects, at stage 1. However due to the high number of applications, this cannot be guaranteed and specific feedback will not be provided under any circumstances.
22. Will I receive feedback if I am unsuccessful at stage 2?

The Awards organisers will aim to provide specific feedback, on unsuccessful projects, at stage 2. 
23. My institution is not in the UK can I still submit an application?

Yes, entries will be accepted from any legal entity within the further and higher education sector and learning and skills sector residing within and outside of the UK. All applications will be governed by the same rules and no preferential treatment will be given to international applications.

24. I am an FE college what categories can I submit an application under?
Any FE institution is eligible to submit applications under any of the 12 categories. However there are two categories: Colleges and Smaller Institutions and Skills which have been specifically created with smaller institutions in mind. Please ensure you read all the eligible criteria for each category before you submit an application so you are aware of what the judges are looking for, and once submitted applications cannot be moved to another category.
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